U S. Department of Housing and Urban Devel opnent
Conmuni ty Pl anni ng and Devel opnent

Speci al Attention of:

>>2> >

Notice: CPD 97-12
Secretary's Representatives
State Coordi nators | ssued: Cctober 10, 1997
CPD Division Directors Expires: Cctober 10, 1998
HOPE 3 Program G ant ees

Cross Ref erence:
24 CFR 572.425(h)

SUBJECT: Annual Performance Report (APR) for the HOPE for

Hormeowner ship of Single Fanmily Homes Program (HOPE 3)

Pur pose: The purpose of this notice is to provide HOPE 3

| mpl enentation Grant recipients with updated instructions
for submitting the Annual Perfornmance report (APR) for the
HOPE 3 Program This notice supersedes prior APR
instructions contained in CPD Notice 94-25, issued Septenber
20, 1994. The APR nust be submitted by all HOPE 3

| mpl enentation Grant recipients during each year of the
programuntil conpletion and closeout by HUD. This notice
stream ines the HOPE 3 Inplenmentati on G ant annual reporting
requi renents by elimnating duplicative reporting
requirenents or reporting requirements that are otherw se
unnecessary.

The APR provides the Department with information that is not
reported through the HOPE 3 Cash and Managenent | nformation
(CM) System The information is necessary for program
anal ysis and evaluation, as well as for preparing reports to
Congress. Reporting requirenents contained in this notice
have been approved by the O fice of Managenent and Budget in
accordance with the Paperwork Reduction Act of 1995 (44

U S.C. 3501-3520), and assigned OVB control nunber 2506-0128.

CGHP: Distribution: W3-1, W2,
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Background: The HOPE for Honeownership of Single Fanmily

Hones Program (HOPE 3) was enacted at Title IV, Subtitle C,

of the National Affordable Housing Act of 1990 (codified at

42 USC 12891-12898), as anended by the Housing and Community
Devel opnent Act of 1992. The goal of the HOPE 3 Programis

to assist eligible applicants to devel op af fordable
hormeowner shi p opportunities for first-tine, [ow incone
honebuyers. The programutilizes only single famly properties
owned and hel d by Federal agencies, a State, territorial, or

| ocal governnment, an Indian tribe, or an agency or
instrumentality of a State, territorial or |ocal governnent, or
I ndian tribe.

Ti m ng and Procedure for Subm ssion: The APR shall be
submitted annually by all Inplenentation Grant recipients on
or before Novenber 30 of each cal endar year in which the
programis being inplemented until grant closeout. For
those recipients with nore than one grant, a separate APR
shoul d be subnmitted for each grant. A final APR shall be
submtted at time of program closeout. An original APR,
signed by the authorized representative of the recipient
shall be submitted to the CPD Division of the appropriate
HUD Field Ofice. A copy of the APR shall be subnitted to:
HOPE 3 Program Departnment of Housing and Urban Devel onent,
451 7th Street, S.W, Room 7158, Washington, DC 20410.

Period of Performance: All APR s nmust cover the 12 nonth
peri od begi nning Cctober 1 and endi ng Septenber 30. The
final APR rmust cover the period beginning Cctober 1 and
ending with the date of conpletion of all approved HOPE 3
activities.

Content: The APR is conprised of three parts. Part A

consists of the grant recipient's identification and
certification. Part B consists of a series of six data
collection elenents related to match, sale and resale

proceeds, programinconme, additional honeownership
opportunities created, and use of mnority and wonen- owned

busi ness enterprises. NOTE: Instructions for conpleting

Parts A and B are included as an attachnent to form HUD 40068-B

Part C consists of three narrative statenments regarding the
overal |l status and acconplishnments of the recipient's
honeowner ship program affirmative fair housing marketing
efforts, and if applicable, a description of the use of HOPE
3 funds for econom c devel opnent activities. Recipients
must conplete all sections of the APR (form HUD-40086- B)

i ncluding the narrative, and subnmit themto HUD

Instructions for Conpleting the Narrative Statenents (Part
C: This portion of the APR consists of three (3) narrative
statenents:

1. Activity Progress Report:
Al'l recipients should subnmit a narrative that:

a. briefly sumuarizes the overall status and
acconpl i shments of its honeownership program during the
reporting period, including the nunber of fanilies
assi sted, and the nunber of properties acquired and
transferred; and
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b. identifies any programactivities that will not be
conpleted within the timefranmes approved in the Program
Schedul e (as included in the recipient's approved HOPE
3 application), the reasons for being unable to neet
the schedul e, and identifies the actions to be taken by
the recipient if the programw |l not neet the
regul atory deadlines for transfer of properties to
honebuyers, conpletion of |ease/purchase agreenents,
and program cl oseout .

2. Affirmative Fair Housing Marketing Efforts (24 CFR
572. 405(e)):

Al'l recipients should subnmit a narrative that briefly
describes its affirmative fair housing nmarketing strategy
to date, including:

1. activities undertaken during the reporting period
and the effectiveness of its marketing strategy;
and

2. describes actions that will be undertaken where

affirmati ve marketing requirements are not net.

NOTE: Reci pi ents that are Indian tribes or Indian
Housing Authorities are not required to prepare or
i mpl enent an affirnative fair housing marketing
strategy.

A strategy is not required of |Inplenentation G ant
reci pients that market properties only to current
residents of the properties used in the program

3. Use of HOPE 3 Funds for Econonic Devel opment Activities

NOTE: Only recipients that have drawn down funds under
t he Economi c Devel opnent budget |ine during the reporting
peri od should submit this statenent.

The recipient should subnmit a brief statenent of its
econom ¢ devel opnment activities during the reporting
peri od which:

a. describes each econom c devel opnent activity
under t aken;

b. indicates the success of each econom c devel opnent
activity;

c. describes any problens that have been experienced to
dat e undertaki ng econom ¢ devel opnent activities; and

d. describes econom c devel opment activities remaining
under the grant.

Further Information: Questions regarding the preparation
and subnission of the HOPE 3 | nplenentation Gant Progarm
APR shoul d be directed to the HOPE 3 Program Coordi nator in
the appropriate HUD Field O fice.



